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TO:              USG Staff
FROM:        The Office of Human Resources
DATE:         December 16, 2020
SUBJECT:  HR Guidance on Inclement Weather for the 2020-21 Academic Year 


With this memorandum, the Office of Human Resources (OHR) would like to provide critical information pertaining to work expectations during inclement weather. This guidance is to assist employees and managers in determining whether leave is appropriate in the case of early, delayed, or temporary suspension of USG operations. While we will be following UMD's Inclement Weather guidance, it is important to understand that we will not be following their campus closure decisions. Any decision related to USG campus closing and/or suspension of activities will be made and communicated by USG. Please note, USG campus will be closed on December 16, 2020 due to weather conditions. Telework and virtual classes remain as scheduled. 
If an inclement weather event occurs, communications will be announced through various channels including 
· USG homepage
· USG Campus alerts text messages (sign up here)
· USG App
· USG Twitter
· USG Facebook
· USG Closure Voice Message line (301) 738-6000
· Local news outlets via radio and TV
Teleworking - USG expects faculty, staff, and students who are able to work remotely to continue to follow standard protocol for a normal business day. This includes employees who are currently teleworking as well as those who are currently on a flexible/alternating work schedule (i.e. some days remote, some days on campus) If an employee is unable to work remotely for personal reasons, they may choose to use annual or personal leave. Employees working remotely are not eligible for Administrative Leave. Contingent I and student staff who are not able to work remotely are not eligible for administrative leave.
Essential Employees - Essential Employees will follow closure decisions made by USG and should report to work if directed by their manager. Consistent with USM policy, non-exempt Regular and CII essential employees who are required to work on campus during inclement weather will receive compensatory time or additional pay in accordance with the employee's overtime status and relevant human resources policy on work hours and overtime. For those whose regularly scheduled work shift(s) did not include the period covered by the inclement weather event, and are required to work on-site during this time, will receive compensatory pay leave or additional pay for the hours worked in accordance with the employee's overtime status and relevant human resources policy on work hours and overtime. 
Essential employees who are not asked to report to work on campus, and those who are not able to telework and are not needed to work on-site for all or some of the hours they are typically scheduled to work will be awarded administrative leave for the affected time period.
Employees in Leave Status - Employees scheduled for approved annual leave, sick leave, personal leave, compensatory leave, approved leave without pay or any type of unpaid leave on the date(s) of an inclement weather event are considered to be in a "prior leave status" and so are not covered by the provisions of this guidance; leave should be recorded as planned and scheduled. 
During this winter season, please find this helpful visual reminder on winter weather tips to keep you healthy and safe. Kindly continue to follow all appropriate safety guidelines, and we thank you for doing your part in keeping USG safe and healthy. 
Should you have any questions or concerns, please contact the Office of Human Resources.   
Thank you!

Regards,
Nitshu

Nitshu Joshi, M.P.S.
Senior Coordinator
Office of Human Resources
The Universities at Shady Grove
9636 Gudelsky Drive, Building III, Office 3155
Rockville, MD 20850
T 301-738-6114 | F 301-738-6140
shadygrove.umd.edu
USG HR BLOG
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