Outlook Password Reset Instructions

1. Open Microsoft Outlook
2. Go to Tools menu and select Options.
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3. On the Options menu, select the Mail Setup tab.

4. Inthe Mail Setup tab, under E-mail Accounts, select the E-mail Accounts button.
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p Change the settings for indexing and search.

Change default settings for contacts, journal, and notes,
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Dial-up

Control how Outlook connects to vour dial-up accounts,
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5. On the Account Settings page, select the mail.umd.edu account, and click on Change.

Account Settings

E-mail Accounts
¥ou can add or remove an account, You can select an account and change its settings.
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6. Under Logon Information, delete the old password, and type the new

password. Click Next.

Change E-mail Account

Internet E-mail Settings
Each of these settings are required to gek wour e-mail account warking,

User Information Test Account Settings

Four Mame: |Carlos Almeida |

E-mail Address: |calmeid1@umd.edu |

Server Information

[ Test Account Settings ...

Account Type: | |

Incoming mail server: |mai|.umd.edu |

Outgoing mail server (SMTFY: |mai|.umd.edu |

Logon Information

Wser Mame: |calmeid1 |
Password; |**mmm**** |
Remember password

[(JRequire logon using Secure Passward Authentication (SPA)

After Filling out the information on this screen, we
recommend you test vour account by clicking the
buttan Below, (Requires netwark conneckion’
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7. On the last screen, click finish.

Change E-mail Account

Congratulations!

You have successfully entered all the information required to setup your
account.

To close the wizard, click Finish,
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